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@ Actionable steps for sending products from
the prep center to Amazon

1. Click “Inventory” -> “Manage Inventory”.

amazon seller central CATALOG INVENTORY PRICING ORDERS
—
» Manage Inventory
Your Orders Manage FBA Inventory N ews
Pending Inventory Planning Update to s
Amazon limit
Premium unshipped Add a Product warning mes:
Unshipped Add Products via Upload Previous He
Brand new Se
Return requests
Inventory Reports Lightning De:
Seller Fulfilled Manage FBA Shipments
In last da v
: Amazon ¢
In last 7 days 0

2. Open manage inventory and select the product you want to create
a shipment for by clicking on the small square on the left side,
near the Active/lnactive tag.
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3. Click on the dropdown menu from the right side of the product.

aror Merchant Adddtonal Miers $
Awaslable Ve Privview Prade Bastarwrid Proie L it Bury Boa
Chatus CHano " Prue L Lagible
.- ] M & : P W |‘1 - - =
s §0 . Taw

4. Click "Send/Replenish Inventory” to the item you want to| e

. Manage Images
create Shiping Labels for. Copy listing

Add another condition
Change to Fulfilled by Merchant
Send/Replenish Inuentary«
Set replenishment alerts
Match Low Price
Create removal order
Create fulfillment order
Print item labels
Close Listing
Delete product and listing

5. Select the "Create a new shipping plan”. Advertise lsting

Send/replenish inventory Lesmmor

Create new or add to an existing shipping plan?

Shipping plan What's this? Ship from Packing type What's this?
e Create a new shipping plan e Individual products Case-packed products

Add to an existing shipping plan ? % ?

ship from another address
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6. Add the address of the prep center.
*If you don’t have our address by default, click on “Ship from another
address” , where you enter Inspector Control’s address information.

Create new or add to an existing shipping plan?

Shipping plan What's this? Ship from Packing type What's this?
e Create a new shipping plan e Individual products Case-packed products

Add to an existing shipping plan ? % ?

» Ship from another address

/. Fill out the address tab.

& gent to the wrong Amazon Fulfillment Center, Save time and aveid frustration by entering the address information in the appropriate boxes and double-checking far typos

wddrass, it iz 8 good ides to 3et the "Ship Frem' address to be the impert address, This will provide better recting of your products to the closest Armazan Fulfillmaent

*Please remember to ask us what is the correct shipping address,
because we have 2 warehouses.
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8. Select

- individual products, if you have several FNSKUs in the same box

- Case-packed products, if you have 1 FNSKU in each box
*IMPORTANT: The following example is for the most common version -
CASE PACKED.

Create new or add to an existing shipping plan?

Shipping plan What's this? Ship from Packing type What's this?
® (Create a new shipping plan Individual products (e Case-packed products «

Add to an existing shipping plan % % E

ohip from another address

9. Fill in the number of units/case and the number of cases

Send/replenish inventory vemms e
PLM {81319 7:45 AM) Rename
=&t Quantity Prepare Products Label Products Réview shipments Prepare Shipment Summanry
S
111111111111111111111111111111 atking type
REpecios Contr Caté-packed pnod
2154 I;i?.-'.-‘a = | hangs to i pediug
w5 0714
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hip from snother sdd
lllllllll & ) Femoval requined Add Products
s5ng indore ri wsis, B0 Spec ach prod neluds
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ol Fall
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| Delete plan || Duplicate |
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10.Click on the dropdown below “Who Preps” and select Merchant

Send/replenish inventory Lemmes

PLM {81319 7:45 AM) Rename

set Quantity Prepare Products Label Products Review Shipments Prepare Shipmeént SUMmary

i

Shap froem Markatplace destnabon F-il:'l'-l"l-;; l‘y,‘.}E WihatTs this? Contents
ASpsciee Control L= Cade-packed produsts 1 MK
8188 W Howeard 51
Mikes, IL 80714
Li5
Ship from anather ddress

Al products Prep required Prep may be reguired Wiews preg help

Review prep guidance. chotse a product type when prep GUEENGE 15 UNknoWn, BNG 52MeCt WhiD Preps. AMazon Can pIoVice Dreg senioas for @ fae

e - 4 g . A A v - ~; e - A - - s
] gJ‘n dged packaging and prep matenals? Check ouf the Amazon Prefered Producd Prep and Shipping Supples Stom fo leam more abowt how Amazon can help with your shipping supply needs

1131 of 1 predust

Menzhant SHEL Fredutt Name Condbon Prep Gued BRCE Vifrd preps Y Liets: Pl S8l F e R
Ehow ASIFTFENEHL) Apphy to all | T P— . |
{ Apphy o all
Chooss categony STATON 200 - |
Totals 200 $000:0

1161 of 1 preduct

@ Back “ Delete plan ]l Duplicate

11. Click on the dropdown below “Who labels” and select Merchant.
Make sure that you have the Apply to all box checked.

send/replenish Inventory Lemmee
PLN {8/13119 7:45 AM) Rensme

Set Quantity Frepare Products Label Products Review Shipments Prepare Shipment Summary
alle.

Ship from Marketplace destination Packing type WWhat's this? Contents

R plcite Contnal s Casé-packed products 1 MERLs

B2 158 W Howand 5t
Mises. IL BOT14

J=

Ship from another address

Labaling requered All preducts

All preducts must hiree 3 Barcode. I your proded iz eligible for tracking with the manufsctures barcode, you don't need to prird and apply Amazon labels to your iterns. f your produc! i not eligible, then i must have an Armazon barsode. To print and 3 Amazon barcode labels yourself, select "Merchant™ in the “Who labeia 7 dropdown reny and click
“rrnd abels fer thes page. U, you can choose 1o i AMBDen &5 IS o 3 tee by Salectny "Amarsn undsr “Viina [abels'™

1to1of 1 product

et =L Frédus! name i S LUrists Vit [abeig? "ol laBels by pom Labsa] st iy
Show ASINFNSHU =00 v DO not change this

Mew 1| S e —— - -
i P |Mercrant v * 200 &

Mode that this SHL s elgible for tracking by Mamedacturer barcode. Get details on all of your eligible
SklLls

12. Click on “Continue”.
*Ignore the Print labels button. Those are only if you need FNSKU labels
again.
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Now your shipment is ready, click on "Approve and continue” after
naming It.

Send/replenish inventory iemmee
PLH (81319 745 AK)

Sename

set Wuaniity Prepare Products Label Products Review Shipments Prepare Shipment

o

Summary

Shup e Fa th.ll"lg t‘;.'ﬂ-u':" WTATS el Y Contents Citeainal serveie feid (estumiated)
Inspacior Conirod Cass-packed produsis 1 MSELs Prep: 30.00

#2154 W Howand St Label: 50.00

Milas. IL 80714 Placemaent: No fes

U= Total: 30000

The nvertony you send to Amazon may be spiit a1 the Menchant SEL (MSHLD level into rraltipde shipments. We w BEEQN BACH shupment 0 3 specific fuifillment canter based on several Taciors inciud Fig SF BDE 300 CANegOry of the product, your address, and cther futfilment nebeork faciors. Leam meorne

LESHLs

|~ — | ¢

Shipment namse Cases Units Ehip o

200 MOwz

%) Create new Hacre of shipmant o

Vo Bhpimlng COMBnis

",';-. Wiy SORT | S& iy Shipment? Learn mare
L8

@ Back Il Delete plan

- (- §

12. Click on "Work on shipment”.

Shinging Queus v | Scan & lebel | Uplosd Shipping Plan File
Send/replenish inventory
Set Quantity Prepare Products Label Products View Shipments Prepare Shipment Summany
r o

Ship from Packing type What's tha ¥ Contents Optlonal serdice fees (estimated)
Imspecies Cantrol Case-pasied producty 1 MSELs Prep: 50,00
82154 WHoward St Label: 20.00
Mies, L8074 Placement: Mo fee
us Tetal: 50.00

Shipment name Ehipment |D MElls Cxtes Linits Shipto

MName of shipmen FEAISHMEYTMD 1 10 200 MDwR

iy [ Wark on shipment ﬁ
IL

VIRV SRIPMBNTL SOAbEMTS

Doreenioad SKIL ligt

13. A new window with 5 steps will open.
-Step 1 - ignore
- Step 2 - make sure you have the SPD box checked and UPS

2. Shipping service

Shipping method

s Small parcel delivery (SPD)
'm shipping indnidual boxes

Less than truckload (LTL)
'm shipping pallets; shipment at least 150 Ib

m

Which method should | choose?

Shipping carner

Amazon-Partnered Carrier

Deeply-discounted shippggawith easy traciong Leam more
¢ UPS «

Leam more

'd like to use my own

Other carrier: | United States Postal Service v

Share shipment with your Supplier

f you choose to share your shipment, please confirm your shipping method and carrier before selecting your Suppler. Only shipments between 1 and 1000 boxes are eligible to be shared at this time

shareshipment | —estfffNNNNN Do not click
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- Step 3 - Select "Multiple Boxes™ and Fill in all the info that e will pro-

vide for you,in the boxes marked. (units/case, number of cases, weight
of box, measurements)

3. Shipment packing

oo ¥ '
i) Box content information
Pren g BotUrase Bo coment riformation allcws Us b receive your shipmenis more efficiently and rrake your items avadlable for sale faster. If you dontt prosdde boe condent information. 3 manual process il fee wdll apoly. Learn mone

How will this shipment be packed?

|Multiple boxes ¥ |
Flease select an ophion

SE[EEt mUItiEIE bﬂxes Leam aboul or enable 20 barcodes

Upload fi

=il Sul & B o uplaad ta Saller Centra Arnazan will manually process vour bax conbents Lakr mare

i I.} fiol can chekl the “Save for later” buticn o save YOT ST ErOgress and conbinue enienng o niormaton Iater
b

MBS SOl Shipret quatity Linss pir oo eonfgurition Murriber of Baoooky Total quantity = vilaght (I, o ST

Show ASINFMSELU

by 5-01-HB 200 20 .
My Sport Booty Bands, Elastic Resistance Bands for Legs and Bugt = % 15
Size: Standard-Sipe EAN: G423 306004501

iz |=| 1F (x| iX
Add another ation |
dk Mumber of boxes left: 190 t t
| Save for later | Confirm |
Let us knowr whad you think

Click “confirm”.

- Step 4 - Shipping charges - Click Calculate and then Accept charges.
- Step 5 - Click on Print box labels - Select US Letter and Then click on

Print labels -this means download them to PDF and then send them to
us.

4. Shipping charges

5. Shipping labels

o ——

[ Work on another shipment j[ Delete shipment J[ Duplicate f
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Click on Complete Shipment
Then go up on the screen and click on Mark as shipped from under
Shipment status tab.

Send/replenish inventory Lemmoe

Mame of shipment Rename

Set Quantity Prepare Products Label Products View Shipments Prepare Shipment Summar ¥
Shipment nameD Ship from Ship to Shipment contents Optional service fees (estimated) Shipment status
Hame: Mame of shipment Inspector Contro MDW2 1 MSEUs FBA Manual Processing Fee: 30.00 WORFING
ID: FEAISHMEYFME 62154 WHowand St 230 EMERALD DR 200 Units Amazon Partnered Carmier shipping cost To Created: Aug 13, 2018
Amazon Reference ID: - Miles, IL 80714 Joliet, IL 80433-3230 be caloulated Updated: Aug 13, 2018
us LIS (MDW2) Labeling & Prep: Calculated for overall shipping
Ship from another address an

v/ You're All Done!
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